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\F$y RECORDS MANAGEMENT DIVISION 

INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form. Forward signed original to 
Department of Archives and History, Remrds Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. 
Attention: Scheduling Senion. 88as31- 0 7 ~  

FOR AGENCY USE ~ 

,pplbcaltO" Date 

ODI~catlO" Number 

1. Agency Address 
Department o f  Education A ~ ~ l & t i o n  Number 

FOR RECORDS MANAGEMENT USE 

88-27 Of f i ce  o f  General and Vocat ional  I n s t r u c -  

Migran t  and B i l i n g u a l  Education Date Cornpiered 
t i on ,  Compensatory Educat ion D i v i s i o n  [hteRece,ved 

Su i te  1967 Twin Towers East. ' A t l a n t a ,  GA. 

. Record Series Dawiption Th is  file mntains the following documents (include form numbersand tit/es, if anyJ: 
Attach samples of the file. 

Documntsrelatingto: Receiv ing C e r t i f i c a t e s  o f  E l i g i b i l i t y  f o r  each migran t  s tudent  and 
en te r ing  the  data i n t o  MSRTS (a nat ionwide computerized comnunications network designed 
t o  t r a n s f e r  records o f  i n d i v i d u a l  students as they move from school t o  school) .  

addresses o f  the  parents, g i ve  names, b i r thp laces ,  b i r t hda tes ,  schools at tended and s tudent  
numbers f o r  each c h i l d  i n  the  f a m i l y  who i s  a student; and g ive  i n fo rma t ion  needed t o  
document t h a t  t h e  f a m i l y ' s  employment s ta tus  q u a l i f i e s  the  f a m i l y  f o r  j n c l u s i o n  i n  the 
program. 

Indudedare: C e r t i f i c a t e s  o f  E l i g i b i l i t y  (COEs) s igned by t h e  parents whlch g i v e  names and 

A c e r t i f i c a t e  o f  E l i g i b i l i t y  i s  completed f o r  each year  a s tudent  i s  enro l led .  

MAY 31 ~ J U N  yo- 

File isarranged: Chrono log ica l l y  by school year  (August 15-August 14) ; thereunder 
a l p h a b e t i c a l l y  by l o c a l  school system 

. Monthly Reference Rate 

One to six months old 

How often are remrds referred to which are: 
0 ; Seven to twelve months old ; Thirteen to twenty.four months old 

.. Dater of Series 
larliest Latest 

1978 I t o  date 

:\ twenty-five months and older 0 ? 
. Annual Rita of Accumulation of Records 

5. Records Series Tiik (followed by title used in office; if different) 

Migrant  Education C e r t i f i c a t e s  o f  E l i g i b i l i t y  

--. 
; Legalsize drawers :Shelves ;Other (specify) 1 Letter-size drawers 

1-50-71; R v . 7 6  . .~ low) .~ . 



1. Retention Requirements The following requires the series to be kept: 

a. State Law 0 years. d. Audit period *7 years. 
b. Statute of limitation 0 years. e. Administrative need 1 years. 
c. Federal law 0 years. f. Federal retention instructions *7 years. 

Attach copy or e x e r t  of laws or regulations. Explain administrative need. 
See Attachment f o r  explanat ions.  

*The seven year  r e t e n t i o n  need i s  from the  date the  record  i s  created, o r  s i x  years a f t e r  
the  annual c u t  o f f .  
MEAs ( reg iona l  Migran t  Education Agencies.) 
2. Approved Disposition Instcutxiom 

*The "Or ig ina l "  copy o f  these records w i l l  be mainta ined by the  

This agency recommends tha t  the file series be cut off at the end of each: 
0 Calendar Year; 0 Fiscal Year; & Other *School Year then, 

D Hold in the current files area month(sl 1 year(s):then *School Year (August 15, Yr. t h r u  
0 Transfer to local holding area; hold August 14 o f  the  f o l l o w i n g  year)  
0 Transfer to State Rewrds Center; hold 
& Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other lspecifvl 

yeark); then 
yeark); then 

**NOTE: Th is  schedule supercedes t h e  i n s t r u c t i o n s  prov ided f o r  C e r t i f i c a t e s  o f  E l i g i b l i t y  
i n  Schedule 84-89-A and prov ides f o r  the  e a r l i e r  des t ruc t i on  o f  p r i o r  accumulation 
o f  these records p resen t l y  i n  storage a t  the  Sta te  Records Center. . 

These instructions apply to a l l  p ior  and future accumulations of the series. 

5653 (-0 L 
lemmmendations in para- 
raph 12 are approved. 
If disapproved, anad, letter 
f explanation.1 

State R-r Cammime ISignamrel Date 

State AuditorLksignee - _ _  -- 6 f 2 ~  N s P  
Secretary of StatelDesignea 6,L w 
Attorney GenenllDssignee 
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